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PowerPoint Presentation Project

Create a PowerPoint presentation on Yearbook Ad Selling Tips
Tips for Designing Slides

· Use font sizes 24 point or larger

· Use a larger font (32-54) for the title and do not use all caps except for titles 

· Only use bold or underline for emphasis

· Be consistent by capitalizing only the first word of all bulleted text

· No more than 6 words per line/bullet and no more than 6 bullets per slide

· Use dark text on light background or light text on dark background (contrasting colors)

· Keep the background and color scheme consistent

· Limit the number of colors on a single screen – stay with the same color scheme

· Keep the design clean and uncluttered.  Leave empty space around the text and graphics

· Use only high quality clipart and graphics of the same style (should be used sparingly)

· The clipart or graphics should relate to and enhance the topic of the slide

· Limit the number of transitions and animations used.  It is often better to use only one so the audience knows what to expect

PowerPoint Presentation Evaluation

0  Not Attempted
   1-5  Needs Improvement
6-7  Average
8-9  Above Average  
         10  Exceptional

	Quality of Presentation
	Teacher

Evaluation

	· Created slides with the same professional design applied to all slides.  Used a variety of slide layouts (at least 4 different styles)
	10

	· Slides are formatted using professional color scheme with contrasting colors between text and background.  Text and font style choice is easy to read.  Text and color scheme remain consistent
	10

	· Included high quality clipart, graphics, charts, and video. 
	10

	· Slide transition and animation were consistent throughout presentation. 
	10

	· Information was covered completely
	10

	· Correct use of spelling, grammar and punctuation
	10

	· Font must be 24 pt. or larger for body – title 32 – 54 pts.
	10

	· Content of topic is complete and educates audience
	10

	· No more than 6 words per line/bullet

· No more than 6 bullets per slide
	10

	· Insert appropriate sales video to presentation
	10

	· Insert video linked from ClearyWeb
	10

	Total (110 points)
	110
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