Name:  ____________________________________________  Date:  ___________



Rate each category according to the following scale:  9-10 = excellent, 7-8 = very good, 5-6 = good, 3-4 = satisfactory, 1-2 = poor, and 0 = unsatisfactory 
	Element
	Possible Points
	Self-Assessment
	Teacher Assessment

	WordArt title is centered in the first row of the table 
	10 
	
	

	Table is centered horizontally on the page—text is aligned at the bottom of each row.
	10
	
	

	Table has border similar to sample on Handout A
	10
	
	

	Included numbered list of at least five desired amenities 
	10
	
	

	Included 20% gray shading in the table’s first row
	10
	
	

	Preserved a top margin of two inches
	10
	
	

	Included accurate spelling and grammar
	10
	
	

	Inserted name, date, path and filename in right-aligned header
	10
	
	

	Completed self-assessment column
	10
	
	

	Followed directions and solved problems independently (Made good decisions) ( 
	10
	
	

	Total Possible Points
	100
	______/100
	______/100
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