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Rate each category according to the following scale:  9-10 = excellent, 7-8 = very good, 5-6 = good, 3-4 = satisfactory, 1-2 = poor, and 0 = unsatisfactory 

	Element
	Possible Points
	Self-Assessment
	Teacher Assessment

	Part I—Printed Stocks Database Table with 24 stocks (Keyed accurately)
	10 
	
	

	· Printed table in landscape orientation
	10
	
	

	· Followed directions for field sizes and input mask
	10
	
	

	Part II—Printed Excel Spreadsheet showing the ten stocks you chose 
· Used formulas to calculate value of each selected stock and total spent & following printing directions
	10
	
	

	· Printed Portfolio Value Query listing 5 fields and 24 stocks
	10
	
	

	Part III— 
· Printed My Portfolio Query listing 5 fields and 10 stocks
	10
	
	

	Part IV—Printed My Portfolio Report grouped by Exchange. 
· Followed directions for report title, layout, and currency format for totals 


	10
	
	

	Included last name when saving the table, queries, and the report
	10
	
	

	Completed self-assessment column
	10
	
	

	Followed directions and solved problems independently (Made good decisions) ( 
	10
	
	

	Total Possible Points
	100
	______/100
	______/100
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